DIVISION OF PRIVATE OCCUPATIONAL SCHOOLS

1560 BROADWAY, SUITE 1600

DENVER, COLORADO 80202
(303) 866-2723
Refund Calculation Worksheet
Student Name:
____________________________________________________________


Program withdrawing from: _______________________________________




1) Total Program Hours




________________________

2) Hours Completed





________________________

3) Percentage Completed




________________________

(line 2 divided by line 1)
Based on percentage completed in the table below, identify the

4) “Refund Percentage to Student” per Refund Table
________________________
(12-59-114, Colorado Revised Statute)

5) Percentage Earned by School



________________________
(100% - line 4 above)





Refund Table

	Student is entitled to upon withdrawal/termination
	Refund  Percentage to Student

	Within first 10% of program 

	90% less cancellation charge

	After 10% but within first 25% of program 
	75% less cancellation charge

	After 25% but within first 50% of program 
	50% less cancellation charge

	After 50% but within first 75% of program 
	25% less cancellation charge

	After 75%  [if paid in full, cancellation charge is not applicable]
	NO Refund


6) Total Program Cost




________________________

(tuition* & fees** exclusive of books, tools and supplies)
7) Student’s Prepaid Tuition & Fees



________________________

8) School’s Earned Tuition




________________________

(line 5 x line 6)

A refund, to the student, is due if the “Student’s Prepaid Tuition & Fees” is more than the “Earned Tuition”. If not, the student owes the school the difference.
9) Amount of Refund to Student OR Amount Owed to School
__________________
(calculate the difference between line 7 and line 8)
A cancellation charge may be applied by the school. The school may add the cancellation charge to the “Amount Owed to School” or deduct the cancellation charge from the “Amount of Refund”.
10) Apply cancellation charge





__________________

(25% of program or $150, whichever is the lesser)
11) Total Refund Due
to Student OR Amount Owed to School
__________________
Note: If there are any special circumstances and/or questions regarding an individual student’s refund calculation contact your assigned Program Specialist.
* Rules & Regulations, I. Definitions, KK. “Tuition” means the amount of money charged to students for instruction. 
** Rules & Regulations, I. Definitions, T. “Fees” means a refundable charge assessed to enrolling students and which are intended to cover non-instructional expenses.  Fees may not be used to cover instructional expenses or books and supplies.  All fees as defined herein must be itemized.

