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Introduction

The Department of Higher Education is charged, by statute (23-5-129[2]) CRS), to annually report to the Governor and General Assembly on the progress made towards the goals set forth in each public or private institution’s performance contract.  To accomplish this, performance contracts contain reporting requirements specific to each governing board.   

The guidelines herein have been prepared to assist institutions and governing boards comply with reporting requirements as specified in performance contracts.  These guidelines and the corresponding data and reports do not replace or revise any existing data or reports currently collected by the Colorado Commission on Higher Education (CCHE), except as provided for in the performance contracts.  

CCHE Statutory and Contract Authorities

Title 23, Article 5, Section 129(2), Colorado Revised Statutes states,

(2) (a) Beginning July 1, 2004, each governing board of a state institution of higher education shall negotiate a performance contract with the department of higher education that shall specify the performance goals the institution shall achieve during the period that it operates under the performance contract. A state institution of higher education's compliance with the goals specified in the performance contract may be in lieu of the requirements of article 1 of this title and the "Higher Education Quality Assurance Act", article 13 of this title, for the period of the performance contract.

(b) If a private institution of higher education plans to accept stipends paid on behalf of eligible undergraduate students pursuant to article 18 of this title, the private institution of higher education shall negotiate a performance contract with the department of higher education, which shall specify the performance goals the institution shall achieve during the period that it operates under the performance contract.

Performance contracts further define the data reporting requirements:

7.

Data Reporting Requirements.  The Governing Board shall transmit to the Department all annual reports and data required in this Performance Contract including that specified in Addendum A, attached hereto, in the form and manner prescribed herein or as required by Commission Policy.  The institution shall continue to provide all data required by the Student Unit Record Data System (SURDS) and the United States Department of Education through the Department.  When possible, the Department shall provide notice and consult with the institutions before requiring any additional or new SURDS data.  The Governing Board shall submit to the Department an annual certification as to the overall material accuracy and completeness of the data submitted in accordance with the terms set forth herein.  All data must be handled by the Commission and Department consistent with the statutory requirements set forth in Title 23, Article 1, Section 108(9), Colorado Revised Statues which states,
 9) The state-supported institutions of higher education shall provide the commission with such data as the commission deems necessary upon its formal request. Data for individual students or personnel shall not be divulged or made known in any way by the director of the commission or by any commission employee, except in accordance with judicial order or as otherwise provided by law. Any person who violates this subsection (9) commits a class 1 misdemeanor and shall be punished as provided in section 18-1.3-501, C.R.S. Such person shall, in addition thereto, be subject to removal or dismissal from public service on grounds of malfeasance in office.

General Information on Data and Reporting

Types of Reporting

There are three basic types of reporting identified within performance contracts:  1) data, 2) narratives, and 3) on-going assurances concerning specific conditions or events.  Most of the data required by performance contracts are already collected via the Student Unit Record System (SURDS) files or the Budget Data Book; however, there are a few exceptions that will be defined within these guidelines.  Narrative reports need not be overly lengthy and should follow the general templates included later in this document.  Assurances will be made via an annual Performance Contract Statement of Assurances, a document unique to each governing board that will be certified by signature of the chair of each governing board.  A generic version of the statement is included in the on-line guidelines for reference purposes only.  Governing boards and institutions should refer to the specific statement included in the handbook prepared for their board’s use.  

 Reporting Deadlines

All data submitted via the SURDS collection and the Budget Data Book should be submitted by institutions in accordance with the Data Collection Calendar published each year by the Commission.  Other data and narrative reports required under performance contracts should be submitted by the dates indicated in the Performance Contract Data and Reporting Calendar (See Tab 2 ).   

For any data or reports required to be submitted annually, but for which no specific reporting date has been defined within the performance contract, governing boards should submit no later than December 31 of each year covered by the performance contract.  The governing board Performance Contract Statement of Assurances is due to the Commission no later than December 31 of each year covered by the performance contract. 

CCHE Contact Information

Questions regarding compliance with performance contract reporting may be directed to the following CCHE staff members by calling (303) 866-2723 or via the individual email addresses listed below.  


Kimberly Thompson, Academic Policy Officer




kimberly.thompson@cche.state.co.us

Matt Gianneschi, Chief Academic Officer



matt.gianneschi@cche.state.co.us

Julie Carnahan, Director of Research and Information Management



julie.carnahan@cche.state.co.us

Rich Schweigert, Chief Financial Officer



rich.schweigert@cche.state.co.us
Verification/Audit Statement

CCHE may audit institutional records in order to verify any information submitted in partial fulfillment of a performance contract goal.

Performance Contract Reporting:  Data Submissions

A.  Compliance Using Existing or Standard Data 

The following data required in connection with performance contracts are already submitted to the Commission and will not require any additional reporting to comply with performance contract requirements:

· Retention rates

· Rates are calculated by commission staff utilizing data submitted in SURDS Enrollment files

· Graduation rates

· Rates are calculated by commission staff utilizing data submitted in SURDS Enrollment and Degrees files

· Teacher education candidates/endorsement areas

· Data submitted in SURDS Teacher Education files

· Mandatory cost increases/decreases

· Data to be provided through the Budget Data Book

· Deferred maintenance expenditures

· Data to be provided as a footnote to annual Statement of Revenues, Expenses, and Changes in Net Assets

B.  Data to be Reported by Governing Boards

The following are new data reporting submissions required of governing boards.  In each of the following sections, the specific requirements are described to assist the governing boards with accurately reporting the required data.  If circumstances arise that are not covered by these guidelines, governing board representatives or institutional staff are advised to contact appropriate commission staff in order to ensure that data are properly and accurately reported.  

B1:  Governing Board Data Report 1 - General Education Courses

As generally stated in the performance contract, 

“the Governing Board shall report statistics on the demand for and supply of courses at its campus(es) that satisfy its general education core curriculum.  Such data, if available, may include the number of sections offered, enrollment demand and course availability, data on the ranks of instructor teaching the courses, and the average class enrollment for each course, disaggregated by course title and number.”

The Commission requires submission of summary data, however, unit record data used to create the summary should be retained in the event commission staff requests further detail.  Please see the template for this submission titled (See Tab 4). 

B2:  Governing Board Data Report 2 - Course Grades Distribution

As stated in the performance contract, 

“the Governing Board shall provide data on all course grades conferred during the previous academic year, disaggregated by academic subject and course level.  These data shall be accompanied by a description or copies of policies and procedures, if any, used to evaluate the distribution of grades by academic subject and course level or otherwise.”

The Commission requires submission of summary data, however, unit record data used to create the summary should be retained in the event commission staff requests further detail.  Please see the template for this submission titled (See Tab 5). 

B3:  Governing Board Data Report 3 - Unique Governing Board Data Submission

In addition to the data requirements discussed in the preceding sections, there may be other data submission requirements unique to a governing board.  Such requirements are included in the individual governing board handbook (see tab 6). 

C:  Data to be Reported by Institutions

In addition to the data reported via SURDS and the Budget Data Book, institutions may have specific data reporting requirements within their performance contracts.  Because the institutional data reporting requirements tend to be unique, they are not discussed in these general reporting guidelines.  Institutional data reporting requirements, if applicable, will be contained in each institution’s guidelines (see tab 7).

Performance Contract Reporting:  Narrative Reports

A.  General Guidelines for Narrative Reports

This section provides general guidelines for governing boards and institutions to assist with the preparation of narrative reports as required by performance contracts.  

Narrative reports need not be lengthy or contain unnecessary detail.  However, boards and institutions should retain any supporting data or documents used in the preparation of the report in the event commission staff requests further detail.

Where report requirements indicate that copies of relevant policies or procedures be provided, boards may elect to substitute a reference to Internet locations where such policies or procedures are published in lieu of submitting paper versions of such policies or procedures.  Note:  If Internet addresses are used, be sure that all such references are verified for accuracy each year. 

Governing boards and institutions may submit narrative reports individually by report topic or may choose to incorporate multiple topics into one report, provided such consolidation complies with the reporting deadlines of all components of the report.

Narrative reports must be submitted in a paper format.

Narrative reports required of governing boards must contain the signature of the current board chair certifying that the report has been authorized and approved for submission by the governing board regardless of who actually prepared the report.  Narrative reports required of institutions must be certified in the same manner by signature of the institution’s president.

Regardless of who certifies the narrative report, please include the name, title, and contact information for an individual who may be contacted in the event further information or clarification is needed.  This will typically be the individual who authored the report or collected the relevant data and information used in the report.

Whenever a report includes data, please provide the data in a summary form such as a table.  Graphs or charts may also be included as appropriate.  Please do not report large amounts of summary data within the narrative portion of the report.

Each narrative report or section of a combined report should identify clearly the following information:

· The name of the governing board or institution submitting the report;

· The time period covered by the report;

· The topic or reporting requirement being addressed; and

· Whether the report is a one time submission or annual report.

B:  Narrative Reports to be Submitted by Governing Boards

The following sections summarize the required narrative reports that are standard for all governing boards.  Each performance contract may also contain narrative reporting requirements unique to a particular board, so staff should refer to their specific guidelines to identify other narrative reporting requirements (see tab 6).
B1:  Governing Board Narrative Report 1 - Retention rate efforts

By December 31st of each year, governing boards are to report on the results of current efforts and any new or additional plans or programs to increase its fall-to-fall retention rates for first-time, full-time, degree-seeking freshmen.

B2:  Governing Board Narrative Report 2 - Graduation rate efforts

By December 31st of each year, governing boards are to report on the results of current efforts and any new or additional plans or programs to increase its graduation rate
 for first-time, full-time, degree-seeking freshmen.  
B3:  Governing Board Narrative Report 3 - Enrollment and retention of underserved students

Governing boards shall submit an annual report on or before December 31st that details the results of efforts to increase enrollment, retention, and graduation of underserved students.  Note:  This item not applicable to MSC.

C:  Narrative Reports to be Submitted by Institutions

Because there are no narrative reporting requirements common to all institutions, no guidance is included here.  Staff should review the information contained in their individual handbooks for instructions on institutional narrative reporting requirements (see tab 7). 

Performance Contract Statement of Assurances

Each governing board must annually submit a Performance Contract Statement of Assurances.  Please refer to your individual handbook for the specific template to be used for this purpose (see tab 8).  The statement must be signed by the governing board chair and should not be altered in any way from the template provided unless authorized to do so by CCHE staff.  No other supporting data or documentation needs to be submitted with the statement; however, boards and institutions should retain any supporting data or documents in the event commission staff requests further detail.  

� This data requirement applies to ASC, CCCS, CSU, MSCD, UNC, and WSC.  It does not apply to FLC, MSC, or UC.


� This data requirement applies to ASC, CSU, FLC, MSCD, and UNC.  CCCS, MSC, UC, and WSC should submit data and reports for this item as indicated in their performance contracts.


� 6-year rate for baccalaureate-degree granting institutions or 3-year rate for community colleges.
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