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To: Private Occupational School Directors

From: Jim Parker, Director, Division of Private Occupational Schools

Subject: Criminal Background Checks on Instructors Teachings Minors (under the age of
16) as required by House Bill 1046

House Bill 1046 signed into law by the Governor on May 17, 2006, grants authority to the Board of
Private Occupational Schools (“Board”) to require instructional staff or prospective instructional
staff employed and hired at private occupational schools regulated by the Board that instruct minor
students under the age of 16 years of age to submit a criminal history background check.

Effective immediately,

Instructional staff is required to resubmit fingerprints even if he or she previously submitted
fingerprints at the request of the Division of Private Occupational Schools (“Division”).

Please find below the instructions for properly completing and submitting fingerprints, along with
the required fee to the Colorado Bureau of Investigation. To obtain fingerprint cards or if you have
any questions regarding this matter, please do not hesitate to contact VVoni Oerman, Program
Supervisor at 303/894-2960.

Thank you for your cooperation and prompt attention to this matter.

Instructor Application

If you have ever been convicted of a felony, pled
guilty or nolo contendere to a felony, or accepted a

deferred judgment or deferred prosecution to a
felony charge, you
the terms of the sentence and

documents showing the completion of those terms,
to be included with the Instructor Application.
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Fingerprint Cards

There may be a fee required for the
fingerprints.

Fee
Mail to:
Colorado Bureau of Investigation
690 Kipling Street, Suite 3000
Denver, CO 80215
Background Check Submittal of the application for criminal background

check to C.B.l. also includes a national background
check through the F.B.I.
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