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TOPIC: AMENDMENTS TO THE COLORADO COMMISSION ON 

HIGHER EDUCATION BY-LAWS 
 
PREPARED BY: DR. MATT GIANNESCHI  
 
 
I. SUMMARY 
 
The CCHE Bylaws, last revised in October 2004, contain several terms and addresses that are no 
longer current.  The revisions to the CCHE bylaws, as appearing in under Section IV herein, 
have been revised to reflect the current identification and address of the Colorado Department of 
Higher Education.  In addition, the proposed amendments to the CCHE bylaws change the month 
for the election of officers from October to May. 
 
 
II. BACKGROUND 

 
The current CCHE bylaws, as revised in 2004, contain several obsolete terms.  Specifically, 
they describe the Executive Director of the Department as the “Executive Director of the 
Commission” and the Colorado Department of Higher Education as the “Commission on 
Higher Education.”  Moreover, the physical address for the Colorado Department of Higher 
Education was changed from “1380 Lawrence Street, Suite 1200” to “1560 Broadway, Suite 
1600.” 
 
Current CCHE bylaws require the election of officers takes place in October.  However, the 
CCHE did not hold an election of officers at its October 2010 meeting.  In order to return the 
Commission to a regular annual election cycle, staff recommends moving the election of 
officers up by six months, to May.  This will allow the CCHE to elect new officers in time to 
plan for the upcoming CCHE annual retreat and carry out the statewide master planning 
process, which will begin in June 2011.  
 
 
III. STAFF RECOMMENDATIONS 

That the Colorado Commission on Higher Education adopt the proposed revisions to the 
Colorado Commission on Higher Education By-laws. 
 
 

IV. SUPPLEMENTAL INFORMATION 
 
See attached 
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COLORADO COMMISSION ON HIGHER EDUCATION 
 

BY-LAWS 
 
 
 
 
 
 
 
 
 
 
 

September 10, 1965 
(Amended January 14, 1966) 
(Amended February 25, 1972) 

(Amended June 1, 1978) 
(Amended July 1, 1993) 

(Amended October 7, 2004) 
(Amended May 6, 2011) 

 
 
 
 
 
 
 
 
 

Colorado Commission on Higher Education 
1560 Broadway, Suite 1600 

Denver, Colorado 80202 
(303) 866-2723 
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COLORADO COMMISSION ON HIGHER EDUCATION 
 

BY-LAWS 
 
Section 1.  Organization and Meetings 

 
1.1  Organization: The Commission shall consist of eleven members appointed by the 

Governor with the consent of the Senate. The members of the Commission are selected 
on the basis of their knowledge of and interest in higher education and shall serve for 
four-year terms. No member of the Commission may serve more than two consecutive 
full four-year terms. 

 
1.2 Officers: The officers of the Commission shall be the Chair, Vice Chair, and Secretary, as 

may be designated by the Commission. The Secretary shall be the Executive Director of 
the Department. 

 
1.3 Election and Terms of Officers: All officers shall be elected at the May meeting of the 

Commission to serve a term of one year, except the Secretary whose term shall be 
coterminous with his or her term as Executive Director. 

 
1.4 Regular Meetings of the Commission: The Commission shall adopt at the October 

Commission meeting a schedule of regular meetings of the Commission for the following 
year. 

 
1.5 Notice of Meetings: Any meetings at which the adoption of any proposed policy, 

position, resolution, rule, regulation, or formal action occurs or at which a majority or 
quorum of the body is in attendance, or is expected to be in attendance, shall be held only 
after full and timely notice to the public. In addition to any other means selected by the 
Commission for giving notice to the public, the Commission shall post notice of its 
meetings at the office of the Colorado Department of Higher Education located at 1560 
Broadway, Suite 1600, Denver, Colorado 80202. Notices shall be posted no less than two 
days prior to the holding of the meeting. The posting shall include specific agenda 
information where possible. 

 
1.6 Special Meetings: Special meetings of the Commission may be held at the call of the 

Chair on two days notice, or at the request of five members of the Commission who may 
petition the Chair to call such a meeting. Notice of special meetings shall be made 
electronically or by telephone and posted at the office of the Colorado Department of 
Higher Education no less than two days prior to the meeting date. 

 
1.7  Conduct of Meetings: The Chair shall preside at all meetings at which he or she is 

present. In the Chair’s absence, the Vice Chair shall preside, and in the event both are 
absent, those present shall elect a presiding officer. All meetings shall be conducted in 
accordance with all State laws and regulations. The parliamentary rules contained in 
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Robert’s Rules of Order, latest revision, shall govern in all cases to which they are 
applicable, except as modified herein. 

 
1.8  Attendance at Meetings: The term of any member of the Commission who misses more 

than two consecutive regular Commission meetings without good cause shall be 
terminated and his successor appointed in the manner provided for appointments under 
C.R.S. §23-1-102. 

 
1.9  Preparation of Agenda: Agenda shall be prepared by the Executive Director of the 

Department with the approval of the Chair. At a regular or special meeting, an item of 
business may be considered for addition to the agenda by a majority vote of the 
Commissioners present. 

 
1.10  Minutes of the Commission: The Secretary shall maintain an accurate set of minutes of 

Commission meetings, which shall include a complete record of all actions taken by the 
Commission. Such minutes shall be annually bound and constitute a permanent record. 
After the minutes of each meeting are completed, they shall be reviewed by the Executive 
Director and after approval, posted on the CCHE website and made available to the 
public for inspection upon written request. 

 
Section 2.  Duties and Responsibilities of Officers 
 
2.1  Chair of the Commission: The Chair of the Commission shall preside at meetings of the 

Commission at which he or she is in attendance. The Chair shall approve all agendas for 
regular and special meetings of the Commission as prepared by the Executive Director. 

 
2.2  The Vice Chair: The Vice Chair shall perform all duties of the Chair in the Chair’s 

absence. 
 
2.3  The Secretary/Executive Director: In addition to performing those duties established by 

law, the Executive Director of the Department shall: (a) serve as the Secretary of the 
Commission, (b) meet with the officers and staff of institutions of higher learning as the 
needs dictate for a mutual discussion of the matters affecting the responsibilities of the 
Commission, (c) meet with appropriate state and federal groups and/or officials on 
matters pertaining to the Commission, (d) meet with appropriate committees of the 
general assembly on matters pertaining to the Commission’s responsibilities, (e) appoint 
such professional staff as in his or her judgment are required and are within the budget 
approved by the Commission and for which funds are available, (f) prepare an annual 
operating budget and work program for approval by the Commission, (g) implement the 
policies of the Commission and communicate those policies to interested parties as 
appropriate. 

 
Section 3. The Advisory Committee 
 
3.1  There is hereby established an advisory committee as provided by law (C.R.S. 23-1-103). 
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3.2  Advisory Committee Members: The advisory committee shall consist of not less than 

thirteen members, to be designated as follows: (a) Six members shall be appointed from 
the general assembly, including three senators, two of whom shall be from the majority 
party, appointed by the President of the Senate, and three representatives, two of whom 
shall be from the majority party, appointed by the Speaker of the House of 
Representatives. Said six members shall be appointed for terms of two years or for the 
same terms to which they were elected to the general assembly, whichever is the lesser. 
Successors shall be appointed in the same manner as the original members; (b) One 
member shall be selected and designated by the Commission to represent the faculty in 
the state and one member shall be selected and designated by the Commission to 
represent the students in the state; (c) Not more than five additional members 
representing educational or other groups may be selected and designated by the 
Commission to serve on the advisory committee. 

 
3.3  Notice and Agendas: All members of the advisory committee shall receive agendas and 

background material and be notified of all public meetings of the Commission and shall 
be invited to attend for the purpose of suggesting solutions for the problems and needs of 
higher education and maintaining liaison with the general assembly. 

 
3.4  Meetings of the Advisory Committee: The advisory committee shall meet with the 

Commission separate from a regular Commission meeting and shall do so as often as 
necessary to provide assistance to the Commission. 

 
3.5  Recommendations of the Advisory Committee: The members of the advisory committee 

shall have full opportunity to present their views on any matter before the Commission.  
 
Section 4.  Change in Bylaws 
 
4.1  Bylaws shall be subject to amendment at any meeting of the Commission provided any 

such proposed change is listed on the agenda in accordance with the procedure outlined 
herein. Bylaw changes must be approved by a majority of the Commission. 

 
 


