New Degree Programs, Online Submission Process

From the Department of Higher Education website (highered.colorado.gov), visit the “Educators & A
dministrators” page. In the “How Do I” section on the right side of the page, click “Propose a New D
egree.” This link will take you to the “New Degree Programs” summary page.

Cpropose a new degree?

Lopen a3 new school?
find PSFUT agrerrments

Cfind institutional contacts?

On the “New Degree Programs” page, scroll down to the section labeled “Online Program Sub

missions.”
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New Degree Programs

Policies & Procedures

Pursuanrt o ¢.RS. 23-1-107(1); 23-1-121 and 23-5-129(6)(b) the Colorado
Department of Higher EGucation 13 authinzed (o approve academic degree Irgrams
to ensure coaststeancy with the institution's role and mission and statewsds educational
neads  Towvew the polcies regardng new program submission please go to

= Policy and Procedures far the Approval of New ACsBemic Programs ir Pubic

Institubons of Higher Education Dperating under a Perormance Confract
# Teacher Education Policy

Online Program Submissions

To tacitate e program Submession process, you Can now SUbmE your program
irforTnAOn ouline. This provdes @ documented record of Yo SUDmission gno alioes
YOu 10 view the status onfine, st your correnience. Hare B how il works



In the “Online” section, review the procedure and the information required. Before logging into the
system, you should combine your supporting documentation into one document. This may be a Mi
crosoft Word (.doc), Adobe PDF (.pdf) or plain text document (.txt). This document will be attached
to the online submission.

After preparing your documentation, click the “Click here” link and enter your login credentials.
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From the login screen (below, “New Degree Programs”) enter your login credentials provided by th
e Department of Higher Education. If you do not have credentials, contact us. For your first login,
you will be prompted to change your password (below, “Update Email/Password”). At this time, y
ou can also update your name and email address.
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New Degree Programs

Institution Login
Enter your username ard password 10 gain access tc the database
Lisername:

Passwa d
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Update Email/Password

Enter your existing passwornd and then click "Login®. Feturn to the main summsny e

Mew Password:

RE-EnrEr e Fassworm
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Last Mame; |[&

New Cmall Address.  vouremoil@domain.com|

| Lnéln |

ging into the system, you will arrive at the main hub (shown below). This serves as a summary page for all
programs that have been submitted and/or approved. From this page, you can update your user informa
tion (including name, email and password), submit new programs (click name of institution), view updates
and approvals of programs (clicking on individual program “last update” column) and end your session (lo

goff).
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Should you have any problems or encounter errors along the way, please contact Heather Delan
ge (heather.delange@dhe.state.co.us) or Ryan Allred (ryan.allred@dhe.state.co.us).
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