New Degree Programs, Online Submission Process

From the Department of Higher Education website (highered.colorado.gov), visit the “Educators
& Administrators” page. In the “How Do |” section on the right side of the page, click “Propose
a New Degree.” This link will take you to the “New Degree Programs” summary page.

...propose a new degree? E

..apen a new school?
_find PSEOQ agreement?

find institutional contacts?

On the “New Degree Programs” page, scroll down to the section labeled “Online Program

Submissions.”
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Paolicies & Proceduras

Pursuant o C.RS. 2E1-107(01); 23-1-121 and 23-5-129(6])(0) the Calarado
Department of Higher Education i3 authonzed (o approve academic degree prograns
L0 ensure consistency with the institubion's role and mission and statewsde educational
neads. Toview the polickes regarding new pragram submission please go ko

= Policy and Procedures for the Appooal of Mew AcaBemic Programs in Pubic

Instibutions of Higher Education Operating under 3 Performance Contract
» Teacher Education Folicy

Online Program Submissions

To faciitate the program submiSsion process, you Can now submi your program
infarmation onling. This provddes a documented record of your submission and Jllows
yiur to view the status online, at your comaenience. Here is ho i wiorks
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In the “Online” section, review the procedure and the information required. Before logging
into the system, you should combine your supporting documentation into one document. This
may be a Microsoft Word (.doc), Adobe PDF (.pdf) or plain text document (.txt). This document
will be attached to the online submission.

After preparing your documentation, click the “Click here” link and enter your login credentials.

Compkanis
Polities & Procedues Online Program Submissions
ﬂ;‘*ﬁiﬂﬁ”'m”’” To facilitabe the program submission process, you can now submit your pragram

infarmmation anling, This procddes & documented recond of your Submission amd aiiws
Professional Grant Programs  you (D wiew the stafus online, af your cormsenience, Here is how it works:

MCLE)
Stalewide Edended Shudias 1. Login to the submission tracking system. if you need your Iopin credentials,
Freagran Contact us
2. Enter general information through the onkne farm. This inchedes the following

Teacher Education & Mame of the progeam,

= Degres fype,

m o Recommended CIF code,

= Depardmeant or schaol, and

Spberc w = Dt of approval by goveming board

3. Attach your supporting documenitation in the form of Adobe POF, Microsoft
Ward, or tead file. This document should include the following supparting
irfarmation

= Cwardew of proposed program

= Filt wilki instiugion's role and mission

& Ewdence of need

= Bvdence of sludert demand

o Duplicatson'zimilar programs in the state
= Student hody

= Admigsion mquimanis

= Course of study

e Azzezsment of sludent leamnglonlcomes evalesiion
@ Facully resources

= Library refarence resources

= Facililies, equipmani, and technology

= Cheirall budge? npacineed

& Fre-year expecied boial enrollimenl

4. Submit yaur request. An email will nolity aur S1a thal & nés propram reguest has
been submitted, You Can review il updates mace 1o the program request onling

Ready to begin? Chick here @:
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From the login screen (below, “New Degree Programs”) enter your login credentials provided
by the Department of Higher Education. If you do not have credentials, contact us. For your
first login, you will be prompted to change your password (below, “Update Email/Password”).
At this time, you can also update your name and email address.

Degres Progiar Login
1 New Degree Programs L":' Enn ‘:}

Institution Login
Enter your username and password to gain access to the database.
Username:

Password.

. = e
Prict  Email  Comman

Update Email/Password

Enter your existing password and then click "Login®. Return to the main summary page.

mew Passward:

Fe-enter New Password:

First Mame: |User
Last Name: |A

Mew Email Address: 'ynuremail'iﬁ' domain.com
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After logging into the system, you will arrive at the main hub (shown below). This serves as a
summary page for all programs that have been submitted and/or approved. From this page,
you can update your user information (including name, email and password), submit new
programs (click name of institution), view updates and approvals of programs (clicking on
individual program “last update” column) and end your session (logoff).

] 8 B

Degree Programs Hub Print  Email  Comment

w Update User Info
Currently logged in. MSC (Logoff) { qu-m |

Submit a New Program/Update for - Mesa State College gmgmw

Submit Last

Inst ProgramMame Degree Type Date Update
MSC Geographic Information Science and  Cerificatedess than one 022307 MNone

Teachnolodgy YiEar

Mo Approved Submissions

Should you have any problems or encounter errors along the way, please contact Heather
Delange (heather.delange@cche.state.co.us) or Ryan Allred (ryan.allred@cche.state.co.us).
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